
 

 

RedCastle   Resources,   Inc.  
124   South   400   East,   Suite   240  
Salt   Lake   City,   UT   84111  
801.322.5100  
www.redcastleresources.com  
 

Title :   Billing   and   Accoun�ng   Specialist  
Loca�on :   Salt   Lake   City,   Utah  
Applica�on   Deadline :   Un�l   filled  
Posi�on   Starts:    As   soon   as   prac�cal  

Company   Background:        
RedCastle   Resources   Inc.   is   a   progressive,   employee-friendly   company   providing   on-site   geospa�al   and   informa�on  
technology   (IT)   support   to   the   USDA   Forest   Service   in   Salt   Lake   City,   Utah,   Missoula,   Montana,   and   Fort   Collins,  
Colorado.   Our   primary   client   is   the   USFS   Geospa�al   Technology   and   Applica�ons   Center   (GTAC)   in   Salt   Lake   City,   for  
which   RedCastle   Resources   provides   various   services   involving   geospa�al   data   analysis   and   data   provisioning   (satellite,  
aerial   imagery,   lidar,   and   other   geographic   data).   With   over   65   employees,   RedCastle   Resources   assists   Na�onal  
Forests,   regional   and   Washington   offices,   Research   Sta�ons,   Interna�onal   Programs,   and   other   federal   agencies   by  
using   advanced   geospa�al   technologies   for   improved   mapping,   inventorying,   and   monitoring   of   natural   resources.   
 

Posi�on   Descrip�on:   
RedCastle   Resources   is   looking   for   a   mo�vated,   detail-oriented   individual   to   assist   with   various   billing,   accoun�ng,  
bookkeeping,   and   financial   analysis   func�ons.    The   successful   candidate   will   work   as   part   of   a   small   administra�ve  
team   of   four   individuals   at   the   company   offices   near   downtown   Salt   Lake   City.   This   team   is   responsible   for   all  
corporate   and   government   compliance,   billing,   accoun�ng   systems,   and   human   resource   func�ons.   Responsibili�es   of  
this   posi�on   may   include:  

● Crea�ng   monthly   invoices   for   RedCastle   Resources’   federal   government   contract   work;  
● Crea�ng   and   reviewing   journal   entries,   and   pos�ng   transac�ons   to   accoun�ng   systems;  
● Reconciling   balance   sheets,   cash,   general   ledger,   payroll   accounts   and   suppor�ng   journal   entries;  
● Assis�ng   with   the   documenta�on   of   company   financial   processes   and   procedures;   
● Suppor�ng   RedCastle   Resources   contract   managers   with   contract   balance   and   other   financial   summaries;  
● Informing   on   a   variety   of   accoun�ng-related   ques�ons,   such   as   inquiries   from   vendors   on   invoice   status   and  

aging   reports   for   the   government;  
● Assis�ng   with   the   prepara�on   of   various   accoun�ng   and   financial   reports.  

 

Educa�on   and   Experience:   
Candidates   should   have   a   BS/BA   degree   in   Business   or   Accoun�ng,   with   2-4   years   of   experience   in   corporate   and/or  
government   accoun�ng.   Educa�on   in   lieu   of   experience   is   acceptable.   Experience   managing   Deltek   Costpoint   will   be   a  
strong   compe��ve   advantage.   
 
Benefits   and   Applica�on:   
This   posi�on   could   be   either   full   or   part-�me   depending   on   candidate   qualifica�ons   and   needs.   Compensa�on   will   be  
commensurate   with   qualifica�ons   and   experience.   If   full   �me,   this   posi�on   offers   a   generous   benefits   package   that  
includes   health   and   dental   insurance,   company   matching   401K   and   profit   sharing,   long   term   disability   insurance,   and  
paid   vaca�on   and   holidays.   
  
If   you   are   interested   in   applying,   send   a   resume   and   cover   le�er   to   employment@redcastleresources.com.    Applica�on  
review   will   begin   immediately   and   con�nue   un�l   a   successful   candidate   is   found.    Phone   calls   and   email   correspondence  
are   welcomed   for   addi�onal   informa�on   about   the   posi�on.   

 
Email:   employment@redcastleresources.com  

For   addi�onal   informa�on,   please   call   (801)   322-5100.  
RedCastle   Resources,   Inc.   is   an   Equal   Opportunity   Employer  


